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POLICY STATEMENT

The College Level Examination Program (CLEP) is a national program of credit through
standardized examinations that provides a student the opportunity to obtain recognition for
college-level achievement. All students who plan to sit for a CLEP examination must first obtain
permission from their advisor, department chair, division dean, and Vice President for Academic
Affairs, and then pay a fee to the Office Business and Finance plus an additional pass-through fee
set by the CLEP Testing Services. The student presents the receipt to the campus test
administrator. Testing Services will ensure that the CLEP fees have been paid and all
authorizations are received in writing (advisor, department chair, division deans, and Vice
President for Academic Affairs) before administering examinations.

The passing scores for CLEP examinations are listed with the exams. Course credit is awarded
for CLEP examinations and appears on transcripts. Courses passed by examination count toward
graduation. However, no letter grade will be awarded and the grade will not be calculated in the
total grade point average. If the passing score is earned, the College Registrar will enter the credit
earned on the transcript as equivalent to the appropriate Wiley course. Credit will be awarded to
prospective Wiley students only after they have enrolled at Wiley. Colleges awarding credit based
on CLEP examinations have the right to set their own passing scores; however, Wiley College
follows the recommendation scores established by the American Council on Education (ACE).

If a student passes a CLEP subject examination for a course for which the student is currently
enrolled, he/she may (1) stay in the course and get the grade earned in class or (2) drop the course
and receive credit by examination. If the course is dropped to receive credit by examination, it
must be dropped with a “W” by the official catalog final day for dropping a course for that
semester. If the subject examination passed covers two courses, including a course in which the
student is currently enrolled, the student may finish the course to earn a letter grade, quality points
and still receive credit by examination for the course that has not yet been taken.

The College Board provides the retest policy for the College Level Examination Program:

e A failed test may be repeated no sooner than six months after the initial date of the
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examination.

Credit cannot be granted for any examination repeated before a six-month period has
elapsed.

Credit is not permitted for coursed previously taken for credit or audit. Courses taken by
CLEP testing may not be used to substitute/credit courses in the major, concentration, or
minor.

Credit earned by examination of CLEP testing may not be used to reduce the requirement
that 25 percent of the semester credit hours required for degree completion must be earned
through instruction at Wiley College.

Page 2 of 2



