
 
 
 
 
 

 
 

PUBLIC SERVICE ANNOUNCEMENT FORM 
 
Faculty, staff and on-campus organizations are encouraged to email their announcements 
to be publicized to the campus and community at least two weeks in advance.  These 
announcements are a public service, designed to inform the public of an event or service 
provided by a not-for-profit or public service organization.  For more information, 
contact Shannon Levingston, station manager at 903-927-3307 or via email at 
slevingston@wileyc.edu. 
 
Please use this form to submit announcements.  Feel free to attach additional information 
such as flyers, press releases, etc. 
 
Topic: ____________________________________________ 
 
Start date: ___________ 
 
End date:  ___________ 
 
Phone:      ___________ 
 
Announcement: (Who, What, When, Where)  
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
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