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Wiley College
Residence Life Housing Contract and 
Personal Information Packet for:


                                Wiley ID#: 


We have received your housing deposit fee and are pleased to have confirmation that you will be joining the Wiley College Family.

We request that you and your parents read and complete all pages of this packet prior to your arrival to Wiley College so that you can submit it during check-in on ________________. 

Please make any changes as necessary. 

If you have any questions, please contact the 
Office of Residence Life at 903.927.3288.	


Wiley College
711 Wiley Avenue
Marshall, TX 75670
903.927.3311 (
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Wiley College
On-Campus Housing Agreement and Provisions for Occupancy
The initialing of each line of this contract is required for on-campus housing.
)[image: WILEY LOGO]
 



1. All unmarried students at Wiley College not residing with their legal guardian, or whose home address is located beyond a 50-mile radius from Wiley College, are required to live on campus.  With written approval from the Director of Residence Life, special exceptions may be obtained for those students who demonstrate exceptional situations relating to health and extreme financial hardship. _________
 
2. Housing Deposits and Cancellation Fees for Incoming Students Only:  There is a $55.00 housing deposit that is required for all incoming students who wish to live on campus.  Incoming students who decide that they do not want to live in on-campus housing must submit a written request to the Office of the Director of Residence Life and must live less than 50 miles from the institution.  _________  
 
3. Cancellation Fee:  Students must apply in writing to the Office of Residence Life in order to be released from a signed housing contract during the academic year.  If the application is approved, a cancellation fee of $100.00 will be charged.  If a student withdraws from the college at any time during the contract period, there will be a $500.00 fine for the breaking of the contract. Students, who choose to move off campus after signing the contract, will be responsible for payment of housing fees until the contract expires. __________
 
4. After acceptance by the College, THIS AGREEMENT IS BINDING ON BOTH STUDENT AND WILEY COLLEGE FOR THE PERIOD OF ONE YEAR.   __________
 
5. All students living in the residence halls (Dogan, Jackson, J. Jack Ingram and Johnson-Moon) must take a meal plan option offered by the College Food Service.  __________
 
6. All room furniture provided by Wiley College is to remain in students’ rooms unless the Office of Residence Life grants written permission for its relocation.  Submit requests in writing, at least two weeks in advance, to the Director of Residence Life.  __________
 
7. By accepting this agreement and entering into a residence on Wiley’s property, each student agrees that the residence accommodation shall be available for reasonable investigation by authorized persons.  Wiley College recognizes the right of privacy for students under ordinary circumstances, and as a matter of policy, Wiley College will not search quarters except in instances in which the Director of Residence Life, or the Residence Center Managers, considers there is sufficient reason to believe a violation of the law or Wiley College policy is occurring or has occurred, or for reasons of health, safety, maintenance, or in instances of an emergency.  See the Student Handbook for details on disciplinary policies.  __________
 




8. This agreement may be canceled by Wiley College:  1) by mutual consent of the student concerned and the Director of Residence Life; 2) for lack of on-campus housing space; 3) for failure of the student to honor any of the provisions of this agreement; 4) for any other violation of Wiley policy; and 5) if the student is suspended or expelled from the College for academic and/or disciplinary reasons.  Students who are removed from housing for disciplinary reasons are not entitled to a refund of room fees for the remainder of the academic year in which they are removed. See the Student Handbook for details on disciplinary policies.  __________
 
9. Reservations will be held until 5:00 p.m. on the first day of classes for both fall and spring semesters.  Students must have the room and board fees paid in full and check-in by this time or forfeit their reservations and fees. __________
 
10. All students’ rooms and common areas are the responsibility of the residents.  Damaged or missing items will be replaced at the expense of the responsible student(s) or as delineated in the Student Handbook.  __________
 
11. Wiley College does not assume responsibility for theft, loss, or damage to a resident’s personal property and the student hereby releases the College from any liability.  Therefore, it is strongly recommended that each individual obtains insurance coverage for all items of personal property kept at the residence.  __________
 
12. By accepting this agreement, the student agrees to allow the Office of Residence Life to release their social security number to outside vendors (such as the telephone company) only in order to provide service to the student while in the residence. __________
 
13. Wiley College is not responsible for the physical safety of the residents and the student releases the College from any liability unless the injury arises solely from the gross negligence of Wiley.  The College has its own campus security and has taken responsible steps to secure the residences from unlawful intrusion.  Each resident agrees to abide by all regulations concerning safety and agrees to do no act that could jeopardize his/her own safety or the safety of the other residents. __________
 
14. Reservations accepted after the formal Spring housing reservation period are provisional unless otherwise designated in writing by the Director of Residence Life. Wiley College honors provisional reservations only when there is space available. __________

15. This agreement is for the time period when the Office of Residence Life designates the Halls Open and Halls Closed.  If the student requires housing prior to or after these times, they must apply for permission to do so.  Granted requests will include a charge for the additional time periods.  Students and their families should plan accordingly. __________
 
16. This agreement does not entitle the student to the use of his/her room in the residence halls during the winter break.  In cases of extenuating circumstances, and only upon written approval from the Director of Residence Life, the College may provide, at a charge, some housing for students unable to leave campus. __________
  
17. The Director of Residence Life reserves the right to consolidate residents without roommates and to assign students to vacancies as needed to meet the demand for housing.  Every effort will be made to inform all students involved in a timely manner. __________
 

18. Students must review the Student Handbook.  Every student is held responsible for knowledge of and compliance with the regulations and information contained in the Student Handbook.  The Student Handbook and the rules contained therein shall serve as part of this agreement unless modified by this agreement.  Copies of the handbooks are available through the Office of Residence Life. __________
 
19. The Director of Residence Life may accept or reject the reservation of any applicant.  Rejected reservation requests indicate that the College will NOT offer on-campus housing to the student. __________
 
20. The Office of Residence Life reserves the right, with notice, to modify this agreement as needed to promote Wiley College’s and the student’s best interests. __________
 
21. Students, who fail three (3) room inspections, may be considered for removal by the Director of Residence Life.  This recommendation by the Director will be sent to the Associate Vice President for Student Life for approval. __________

22. Luggage and/ or other personal property may be inspected prior to being admitted to the residence hall. __________

23. In addition to scheduled room inspections, Wiley College reserves the right to perform unscheduled health and wellness inspections of rooms at any time. All inspections will be conducted in the presence of Resident Life and Development officials. __________

24. A student's room may also be searched by College Security personnel with the approval of the Director of Residence Life and/or Vice President for Student Affairs and Enrollment Services for reasons of probable cause. The College will also honor search warrants issued by civil law enforcement officials. __________


I acknowledge that I have read and understand, and I hereby agree to be bound by this document entitled “Wiley College On-Campus Housing Agreement and Provisions for Occupancy.”  I agree to pay the rate established by Wiley College for the type of room to which I am assigned.  I understand this agreement is binding for one year.  The signature of the parent or guardian is required if the student is under eighteen.
 
 
 
_______________________________________                      ______________________________
Student							           Date
 
_______________________________________                      ______________________________
Parent or Guardian					           Date
 
_______________________________________                      ______________________________
Residence Center Manager				           Date

 (
Wiley College
Residence Life Personal Data Sheet
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Name:  _____________________________ 		Wiley ID#:  __________
              
Home Address:  ____________________________	City, State Zip:  _____________

Home Telephone Number:  __________________   	Cell Number: ___________________

Students Date of Birth:   _________________		Age:  _______ 	Gender:  _____
 
Date Deposit Rec’d: ____________________         	Term/Year: _______	Classification:_________ 

Academic Major:  ________________________	 Academic Minor ________________________

Family Information:
 
Father Name:  ___________________________________________________________________  
		    Last						First		Middle Initial

Home Address____________________________________________________________________
    
City:  _______________________________   State:  ____________________ Zip:  ___________
 
Home Telephone Number: ________________________   Cell Number: ___________________
   									 
Mother Name: ___________________________________________________________________  
		   Last					First	                                                  Middle Initial
Home Address:  _________________________________________________________________
 
City:  _______________________________   State:  ____________________ Zip:  ___________
 
Home Telephone Number: ________________________   Cell Number: ___________________

Emergency Name: ________________________________________________________________ 
			Last					First                              Middle Initial
Emergency Address: ______________________________________________________________
			
City: _________________________________ State: __________________ Zip: ______________

Emergency Home Phone Number: _________________________ Cell Number: _____________
 
Emergency Relationship to student: _________________________________________________



Are you currently under a doctor’s care?  Yes____ No ____ Are you physically impaired?_____

Are you taking medication that the doctor has prescribed for you?  Yes _____ No ____ 

If yes, give name(s) of medication: ____________________________________________________
 
Do you or your parents have insurance? __________If yes, give name of insurance company:

  ____________________________Insurance-Policy-Number___________________________
 
Personal E-Mail Address: _________________________________________________

Wiley College E-mail Address: _____________________________________________

Assigned Room Number:  ________________ Room Phone Number: _______________               								               
Assigned Roommate: _____________________ City: __________________ State: ______

Please check Residence Life living facility:  
                       
Dogan Hall _____  Jackson Hall _____  J. Jack Ingram Hall _____ Johnson-Moon Hall ______ 

Wiley College Sub Residence Life Housing ___________________________________________
  
High School: _____________________ City: ______________ State: ______ Zip: _______
                                                                        
Vehicle Registration: ______________________________________________________________

Vehicle Make: ________________________________________ Vehicle Year: __________

Vehicle Color: ______________________ Vehicle Model: _______________________________ 

License Plate Number: _____________________ VIN Number: __________________________

Please Note: Any vehicle parked without a Wiley College parking permit will be towed.  

All towing fees will be strictly enforced.  No parking permitted in Handicap spaces without proper permit.  There will be no exceptions.

Will you be taking out the insurance as provided with this packet?  Yes _________  No _________

If so, which insurance packet will you be purchasing? $25 ________ $50 _________  $100_________

Please also complete the property inventory form on the following page for all items that you will be bringing with you to Wiley College.


Revised 6-2009
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Wiley College
Residence Life Student Item Inventory Form
)          Residence Hall:  ____________________________                  Term/Year:  ____________
                                                                                                      
          Name:  ___________________________________  	        ID#:  _________ Room # ________            

*All students leaving items in your room over scheduled college holidays must list all items and serial number below.  WILEY COLLEGE IS NOT LIABLE FOR THE LOSS, DAMAGE, OR DESTRUCTION OF ITEMS YOU LEAVE IN YOUR ROOM.  
Take all valuables with you.  Thank you.
	Items
	Item Serial Number
	Model Number

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	

	6.
	
	

	7.
	
	

	8.
	
	

	9.
	
	

	10.
	
	

	11.
	
	

	12.
	
	

	13.
	
	

	14.
	
	

	15.
	
	

	16.
	
	

	17.
	
	

	18.
	
	

	19.
	
	

	20.
	
	

	21.
	
	

	Please continue on the next page

Page 2 of Student Inventory Form

	

	22.
	
	

	23.
	
	

	24.
	
	

	25.
	
	

	26.
	
	

	27.
	
	

	28.
	
	

	29.
	
	

	30.
	
	

	31.
	
	

	32.
	
	

	33.
	
	

	34.
	
	

	35.
	
	

	36.
	
	

	37.
	
	

	38.
	
	

	39.
	
	

	40.
	
	

	41.
	
	

	42.
	
	

	43.
	
	

	44.
	
	

	45.
	
	

	46.
	
	

	If you need more space, please continue and submit on a separate piece of paper.
	



Student’s Signature: _________________     Date: ___________	Time: ________
     
      Manager’s Signature: ______________________       Date:  _______________    Time: ___________
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Wiley College
Room Inventory and Damage Form
)
			                       
 
         Residence Hall:  _________________________ 	Room #:  __________    

          Entering Term & Year:  _____________	Classification:  __________________
 
          E-EXCELLENT      	G-GOOD    	F-FAIR     		P-POOR
 
	ITEM
	IN 
	OUT
	COMMENTS
	ITEM
	IN
	OUT
	COMMENTS

	Door
	 
	 
	 
	Mirrors
	 
	 
	 

	Window
	 
	 
	 
	Cable/Phone/
Internet
	 
	 
	 

	Blinds
	 
	 
	 
	Closets
	 
	 
	 

	Walls
	 
	 
	 
	Sink
	 
	 
	 

	Ceiling
	 
	 
	 
	Toilet
	 
	 
	 

	Floor
	 
	 
	 
	Shower/Tub
	 
	 
	 

	Bed
	 
	 
	 
	Tissue Holder
	 
	 
	 

	Mattress
	 
	 
	 
	Towel Bar
	 
	 
	 

	Chair
	 
	 
	 
	Smoke Detector
	 
	 
	 

	Chest of Drawers
	 
	 
	 
	Air/Heat
	 
	 
	 

	Desk
	 
	 
	 
	Other
	 
	 
	 

	Light Fixtures
	 
	 
	 
	Mirrors
	 
	 
	 


 
______________________________			______________________________
DATE IN							DATE OUT
 
___________________________________			___________________________________
STUDENT’S SIGNATURE					STUDENT’S SIGNATURE
 
____________________________________			___________________________________
SIGNATURE OF RCM					SIGNATURE OF RCM
                                 


 (
Wiley College
Parent/Guardian Consent Form
)[image: WILEY LOGO]                                  
 
AS THE LEGAL PARENT/GUARDIAN OF: Roberto Carrion

          			
MY DESIRES CONCERNING THEIR LEAVING THE CAMPUS ARE AS FOLLOWS:
 
1. My written consent is required before Roberto may sign out for the weekend.  _________
	   Initials
  
1. My written consent is required before Roberto may sign out overnight.  _________
Initials

1. Roberto may not attend out of town school sponsored/chaperoned activity without my written consent.  __________
				Initials
						   
1.  Roberto my sign out on the weekend without my consent.  ________
										      Initials

1. Roberto may sign out overnight without my written consent.  ________
										         Initials
 
1. Roberto may attend out of town school sponsored/chaperoned activity without my written consent.  _________
				  Initials
 
 
__________________________________		__________________________
 	     Signature of Parent/Guardian				    Witnessed By
 
__________________________________		__________________________
                            Date								Date


 (
Key Sign In/Out Instructions:
Residents that are checking out for the summer should complete both 
pages
 of this form.  Return your keys to your RCM when you check out.  Please review the student handbook for related procedures.
) (
Wiley College
Key Sign In/Out Form
New and Returning Students
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      Student Information   
                    
        Name: _______________________________		 Student ID Number: _________

       Classification: ____________________    

        Key Received   yes /no   (if no) Explain_____________________________

        _______________________________________________________________

        Residence Hall Location:                  Room #____________

            ____   Dogan Hall
	  ____	  J. Jack Ingram
            ____   Jackson Hall	
            ____   Johnson-Moon Hall

        Permanent Address:  ________________________________________________  
          
         ______________________________________________________________
           Number & Street (Please indicate if the information above has changed)
          
         _____________________________     ___________         ___________
                     City                                         State	     	     Zip Code
            
             
          _______________________________                         _________
              Student Signature                                                   Date

          _______________________________                         _________
                RCM Signature			                                 Date




 (
Page 2 Key Sign In/Out Form
)



Residence Life Office Information

__ Regular Check Out

__ Administrative Check Out

__ Improper Check Out
     (Please be sure details are provided under Additional Information)

Additional Information:
	











Yes	No	RCM Initials
___      ___	_________	Key Returned

___      ___	_________	Damages/Fines Assessed

___      ___	_________	Vacate Form Filled Out (If Not Returning)

___      ___	_________	Early Contract Termination

___      ___	_________	Forwarding Address Attached




____________________________________	________________________
Student Signature						Date



__________________________________		________________________
Residence Center Managers Signature			Date 



SAES/Residence Life Housing Forms SIF revised12-08-08 MV


image4.jpeg




image1.jpeg




image2.jpeg




image3.jpeg




