Wiley College

Application for the Position of Resident Assistant

It is imperative that the following time schedule be closely adhered to in order to facilitate the selection process.  The cooperation and promptness of all applicants is expected and will be greatly appreciated.

INSTRUCTIONS

Pick up an application in the Office of the Director of Residence Life or on the Residence life area of the Wiley College website.  All of the following components to the process are mandatory and required in order for you to be considered during the application process.

1. Complete the application, taking into consideration that your written statement will be read for clarity, content, and insights regarding your candidacy for the Resident Assistant position.  Attach a personal photo to the application and bring it into Office of the Director of Residence Life immediately.  (photos may be picked up after the process is completed).

2. Immediately schedule an interview with the Residence Center Managers no later than January ________.  Call extension 3388 or 3399 to schedule your interview.
3. Attend the General Information Session in the ________________on _______, _______ at 7pm.  During this session you will have the opportunity to learn more about the program from the Director of Residence Life hear from the Vice President for Student Affairs and Enrollment Services, meet the Resident Center staff, and learn about each of the resident halls.

4. Sign up for interviewing times during the General Information Session to be held on _______, ______, _______ with the Residence Center staff.

5. Attend the mandatory workshop on ________, 20____ at 6pm in the ____________
The Final Date to submit a completed application is ______, _____, 20___.  A completed application will include the filled out application form, your personal statement, and three letters of recommendation from someone outside of the Residence Life Unit.

Selection Timeline

The following is a timeline of the selection process.  Please follow this timeline extremely carefully and be sure to have everything in on time and to meet with everyone you need to.

	1. Resident Assistant Applications are available in the Office of the Director of Residence Life
	

	2. Immediately schedule an interview with the Director of Residence Life


	

	3. Last day to schedule an interview with the Director of Residence Life
	

	4. Attend the General Information Session
	

	5. Turn in completed applications to Director of Residence Life
	

	6. Attend the mandatory Director of Residence Life Interviews
	

	7. Interviews with the Student Affairs and Enrollment Services Search Committee
	

	8. Interview with the Vice President of the Student Affairs and Enrollment Services
	

	9. Acceptance letters mailed out
	

	10. Attend the mandatory Resident Assistant Workshop
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